
Invoice and Timesheet Reconciliation Worksheet

Client: __________________________ Project: __________________________ Invoice / draft: __________________________

Currency: __________________________ Reviewer: __________________________

Date Person / team Task / line Timesheet ref. Approved hours Rate Expected Draft invoice Adjustment Final amount Difference Status / notes

Hours Expected value Draft invoice Adjustments Final value Variance Rows to review

Operational reconciliation record only - verify contracts, taxes, accounting treatment, currency, and invoice requirements independently. CC0 1.0 | sandtime.io/templates/invoice-timesheet-reconciliation


